APPLICATION FOR REDUCTION IN TEACHING

Deadline for submission to the Dean of Research and Faculty Development: 15 November

1.  Applicant
	Last name:

	First name:




2.  Number of reduction-in-teaching hours requested
	Fall semester:
	Winter semester:
	*Spring semester:



 (*Applies only to instructors whose continuing teaching contract includes the spring/summer months)

3.  Please provide a brief description of the research project, including the goals and methodology of the proposed research.

4.  What is the time-line for completion of the research project?

5.  Briefly provide a rationale of the urgency for completion of the research project.

6.  Have you consulted with the teaching administrator in your department to determine how any teaching reduction you might receive will affect your department?  How will your department deal with your potential reduction in teaching?

7.  What are your plans for sharing the research results (such as through publication, presentation to a scholarly conference, or presentation to the public)?

8.  Briefly explain how this research project contributes to the promotion of Concordia’s research priorities as detailed in the Strategic Research Plan 2014-2018.

9.  Have you received a reduction-in-teaching award in the past?  If you have, was the project the same as or related to the present proposed project?

10.  Are you receiving a Tri-Council grant (SSHRC, NSERC, or CIHR) or any other external or internal funding for the proposed project?  If yes, please explain.

11.  Please attach a copy of your most recent curriculum vitae.

	Signature of applicant:

	Date of application:



Please submit an electronic copy of this application to tim.loreman@concordia.ab.ca followed by a signed hard-copy in the Concordia internal mail.

Please note the following:
· The maximum reduction-in-teaching award per faculty member is 12 hours per academic year.
· Successful applicants will be excused from committee responsibilities.  
· Faculty members receiving a reduction in teaching for research purposes remain in the full-time employ of Concordia.  Normal salary increments will apply, and the time involved in the reduced teaching assignment for research will count toward sabbatical leave.
· [bookmark: _GoBack]At the end of the academic year in which the reduction in teaching has been awarded, the faculty member shall submit a written report to the Dean of Research and Faculty Development that accounts for his/her use of time during tenure of the reduction in teaching. Reduction-in-teaching applicants commit to giving a research presentation at Concordia within a reasonable time frame from the conclusion of the reduction.
· For complete details on reductions in teaching, see the Collective Agreement 16.5.3
Applications will be evaluated by the Academic Research Council and prioritized based on the following criteria:
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Reduction in teaching for research purposes assessment rubric

	
	Need
	Capacity
	Benefits
	Outcomes
	Quality

	3. Excellent
	The reduction is essential to the success and/or 
improvement of the research project. The research is already underway. The amount of reduction requested is reasonable.

	The applicant has the relevant academic background and a strong record of success with similar prior research 
activities. The applicant has secured external funding for this project.
	The activity will likely be highly beneficial to the faculty 
member, colleagues (where appropriate), students (where appropriate), and Concordia.

	There is a high likelihood that the proposed activity will result in a valued research outcome such as publication or practical application. The applicant has commitment from a publisher or organization for dissemination.
	The project is innovative, employs current research methodologies, and has potential to advance the field in a significant way. It has strong links to Concordia’s Strategic Research Plan. 

	2. Good
	The reduction is important to the success and/or 
improvement of the research project. The amount of reduction requested is reasonable.

	The applicant has the relevant academic background and sound experience in research activities. The applicant has secured internal funding for this project.
	The activity will likely be beneficial to the faculty 
member and Concordia.

	It is probable that the proposed activity will result in a valued research outcome such as publication or practical application. The applicant has a clear plan for dissemination of results.
	The project is important, employs accepted research methodologies, and has potential to advance the field. It has clear links to Concordia’s Strategic Research Plan. 

	1. Adequate
	The reduction supports the research project. The amount of reduction requested is reasonable.

	The applicant has the academic background to be successful in the proposed activity.
	The activity will possibly be beneficial to the faculty 
member and/or Concordia.

	The proposed activity may result in a valued research outcome such as publication or practical application.
	The project is defensible, employs accepted research methodologies, and might advance the field. Links to Concordia’s Strategic Research Plan can be discerned. 

	0. Inadequate
	The reduction will make little difference to the success or improvement of the research project. The amount of reduction requested is unreasonable.

	The applicant lacks the relevant academic background and/or experience to be successful with the research activity.
	The activity is unlikely to be of much benefit to the faculty member or Concordia.
	It is unlikely that the proposed activity will result in an outcome.
	The project appears unnecessary, and/or employs inappropriate methodologies, and/or lacks potential to advance the field in a significant way. It has limited or no links to Concordia’s Strategic Research Plan. 


* First-time applicants or early-career researchers will be awarded teaching reductions in instances where all other factors are evaluated as equal.
* Priority will be give to collaborative and multi-site projects, all other factors being equal.
